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INOJIO’KEHHE
0 3AMATE NePCOHANBHBIX AANHBIX PaboTHHKOB

1. OBILHUE MOJIOKEHHUS

1.1. Hacrosuuee Ilonoxenune o 3amure NepcoHaNbHBIX JaHHBIX pabOTHHKOB YCTaHABIMBACT MOPAIOK
noayyeHus, yuera, o0paboTKi, HAKONIEH!A U XPaHEeHHs TOKYMEHTOB, COIepIKalliuX CBe/ICHHA,
OTHECEHHBIE K MEPCOHATBHBIM JaHHEIM paboTHHKOB MBOY «COIlLl ¢. I'payer Kycr». PaGoTHnkamu
cunTaloTes Auia, paboraromue B MBOY «COIL c. 'payes Kyct» 1o KoIIEKTHBHOMY J0rOBOPY K
Ycrasy.

1.2. llemo nacrosmero [Tonoxenus aBaseTcs HCNOIHEHHE 3akoHoaaTenscTea PO B obnacTu 3ammThl
NEPCOHAABHBIX JaHHBIX.

1.3. K axram obszatensubm K senonHennio B MBOY «COIII ¢. I'paues KyeT» oTHOCATCS
3aKoHoAaTeNbeTBO PO B cdepe 3aumTer HEQOPMALKH, & TAKKe MPHHATHIE HA €0 OCHOBAHHH JIOKANbHBIE
HOPMATHBHBIE aKThI IKOJIBI.

1.4. Hactogmee [Tonoxenue 0 3aluTe NEPCOHAIBHBIX JAHHBIX A0KHO OBITh NOMTHCAHO
ammuancTpauueit MBOY «COLL ¢. I'payes Kyery, u Bee paboTHHKH JOIKHBI ObITH THCEMEHHO MO
POCIHCE O3HAKOMJICHBI C HHM.

2. MOHATHE U COCTAB IIEPCOHAJIbHbBIX JAHHbIX

2.1. Ioa nepcoHAMBEHBIMH JaHHBIMH pabOTHHKOB NOHUMaeTCs HHPOPMalns, HeobXoMMas
paboTOoIaTeNO B CBA3M C TPYAOBBIMH OTHOMICHHSMH U Kacalomascs KOHKPETHOro paboTHHKA, & TaKKe
cBeaeHnA 0 (akTax, coOBITHAX ¥ 0OOCTOATENBCTBAX KH3HH pabOTHHKA, NO3BOAIOLIHE
HAeHTHQHIIHPOBATE €F0 THYHOCTD.

2.2. Cocras nepcoOHANIBHBIX JaHHBIX pabOTHHKA!

- QHKeTa;

- agrobuorpadus;

- oOpazoBanue;

- CBEJICHHS O TPYAOBOM U OOLUEM cTaxe;

- CBeJeHHUA O NpebULyIeM MecTe paboTsl;

- CBEZIEHHA O COCTABE CEMbH;

- NACMOPTHBIC JAHHEBIE;

- CBEICHHS O BOHHCKOM YUeTe;

- CBEZICHHA 0 3apaboTHOI NIaTe COTPYIHNKA;

- CBEJICHHS O COLHATBHBIX JILIOTAX;

- CIIHHAIBHOCTD;

- 3aHHMaeMas JI0/IKHOCTD;

- pasmep 3apabOTHOH TIAThI;

- HaJMYHe CYAMMOCTEIH;

- AJIpec MecTa KUTEIbCTBA,

- IoMalIHuIt TenedoH;

- cofiepKaHKe TPYI0BOro JIOFOBOPa;

- cofiepIKaHme JIeKIapalui, o apaeMoi B HAJIOrOBYIO HHCIIEKIHIO,




- IOJUTMHHUKY M KOIMH MIPUKA30B MO JUYHOMY COCTaBY;
- IMYHBIC JIe1a U TPYAOBbIE KHUKKU COTPYIHUKOB;
- OCHOBAaHHMS K ITPHUKa3aM I0 JUYHOMY COCTaBY;
- JIea, coJieprKalife MaTepHUabl MO MOBBIIICHUIO KBATM(UKAIIMY U IEPETIOATOTOBKE COTPYAHUKOB, UX
aTTeCTalluu,
- KOIIUU OTYETOB, HAIIPABIIIEMbIE B OPTraHbl CTATUCTHKHU;
- KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;
- pe3yJIbTaThl MEAUIIMHCKOTO 00Ce0BaHUs Ha MPEAMET FOJHOCTU K OCYLIECTBICHUIO TPYAOBBIX
0053aHHOCTEN;
- (hoTorpaduu U MHBIE CBEACHHUS, OTHOCSIINECS K IIEPCOHAIBHBIM JaHHBIM Pa0OTHHUKA;
- PEKOMEHIalluH, XapaKTePUCTUKHU U T.II.
2.3. Yka3aHHbIe B 11.2.2. CBEICHUS SBJIAIOTCSA KOH(DUICHIMATBHBIMY U HE TIOJUIeKAT PA3TIIALICHUIO HHAUE
KaK I10 OCHOBaHUSM, PEAYCMOTPEHHBIM 3aKOHOAATETHCTBOM PD.

3. OBSI3AHHOCTHU PABOTOJATEJISA
3.1. B nensx ucnonnenus TpeboBanuii 3akoHoAareabcTBa PO npu 06paboTke nepcoHaIbHBIX TaHHBIX,
BCE paOOTHUKH LIKOJIBI JOJDKHBI HCTIOJHATH YCTaHOBIICHHBIN MTOPSIOK pabOThI:
3.1.1. PaboTa ¢ nmepcoHaIbHBIMU JAHHBIMH PAOOTHUKOB JOJDKHA HE HAPYIIATh TPeOOBaHUM
3aKoHOIaTeNbCTBA PD 1 JTOKaIbHBIX HOPMATUBHBIX aKTOB OPTaHU3AIMH, M JOJDKHA OBITH
HEMOCPEICTBEHHO CBS3aHa C OCYIIECTBICHUEM UMHU CBOUX TPYAOBBIX (YHKITUH.
3.1.2. Ilpu cbope n 006paboTKe NEPCOHATBHBIX JaHHBIX PaOOTHUKA pabOTOAATEh TOJDKEH
pykoBozactBoBatbesa Koncrutynueit PO, TpynossiM kogekcoM PO 1 unbiMu QenepanbHbIMU 3aKOHAMMU.
3.1.3. [lepcoHanbHbIe JaHHBIE PAOOTHUKOB JOJDKHBI OBITH TIOJTYYEHBI TOJIBKO HEMTOCPEICTBEHHO Y HETO.
Ecnu ans 006paboTKy ero JaHHBIX WK UX MOJTYYESHHS IPUBJIEKACTCS TPEThU JIUIA, TO paOOTHUK AOKEH
JaTh MpeABapUTEIbHOE MUCbMEHHOE coryiacue Ha 3T0. OJTHOBPEMEHHO paOOTHHUK JOJIKEH OBbITh
YBEJIOMJIEH O LIesIX cOopa MHPOPMAIIUH, HCTOYHHUKAX €€ MOJIY4YEHHs, a TAKKe O MOCIEeICTBUAX 0TKa3a OT
IPEIOCTaBIEHUSI TUCBbMEHHOIO corjacusi Ha cOOp UH(OpPMAaIIHH..
3.1.4. IlepcoHanbHble JaHHbIE pa0OTHUKA O €0 MOJIUTUYECKUX, PETUTHO3HBIX U MHBIX YOSKICHUSX,
YaCTHOW KHM3HHM, a TAK)KE WICHCTBE B OOIIECTBEHHBIX U TMPOQCOIO3HBIX OPTaHU3AIMIX HE TOJIekKAT
cOopy KOMIaHHEH, €CIM HHOE HE MPelyCMOTPEHO 3aKOHOAATEIbCTBOM.
3.1.5. OV o6s3aH0 mpu npruemMe Ha paboTy, a TAKXKE MPH JIFOOBIX U3MEHEHUSX MPaBUI paObOTHI ¢
NEePCOHAIBHBIMH JJAHHBIMU TUCbMEHHO 03HAKOMUThH C HUMH BCE€X paOOTHUKOB KOMITaHUH.
3.1.6. OY He umeeT npaBo MPUHYKIATH PAOOTHUKOB K OTKA3y OT CBOMX ITIpaB Ha 3aIIUTY MEPCOHATBHBIX

JIAHHBIX.
4. OBA3AHHOCTHU PABOTHUKA

PaboTHuk 006s3aH:
4.1. Ilepenats paboToaTENIO BCE MEPCOHATBHBIC JAHHBIE, YKa3aHHBIE B COOTBETCTBYIOIIUX JOKYMEHTAX.
4.2. B ycTaHOBJICHHBIN MPaBUJIaMH CPOK COOOIIATh paboToaaTeNt0 00 N3MEHEHHH CBOHMX MEPCOHAIBHBIX
JTAaHHBIX.

5. MPABA PABOTHUKA
PaGoTHuK nMeeT paBo:
5.1. Ha mpocMoTp niepcoHanbHOM HHPOpMAIIUK, UMEIoIencs y paboToaaTersi.
5.2. Ha cBoOoHbI# OecTIaTHBIN H HEOTPAaHUYEHHBIH JOCTYI K CBOUM MEPCOHATBHBIM JaHHBIM, B TOM
YHCIIe IPABO Ha IMOJTYICHHE ITOATBEPKTAIOIINX IOKYMEHTOB B BUJIC CITPABOK, KOIHIA WJIM B BHJIC HHOTO
Ipyroro opUIHaIEHOTO TOKYMEHTA.
5.3. Ha gocTym kK MeTUITUHCKHAM JaHHBIM C TTOMOIIHI0 MEAWIIMHCKOTO CIIEITUAIACTA TI0 CBOEMY BBIOODY.
5.4. TpeGoBaTh BHECTH U3MEHEHUS WM YAATUTh MIEPCOHATHHYIO HH(POPMAIIHIO, TOTYICHHYIO
paboTonaTeneM B HapylIeHHE HACTOSIIUX MpaBuil. Vi3MeHeHrs BHOCSTCS Ha OCHOBaHUU MTUCHbMEHHOTO
3asBlIeHHs paOOTHHUKA.
5.5. [loTpeboBath OT paboToNaTENS U3BECTUTH BCEX JIMII, paHee MOTYYUBIINX IO BUHE padoTomaTens
HETIOJTHBIC WJIM HEBEPHBIC TIEPCOHANILHEIE TAHHBIE O PAaOOTHUKE.
5.6. Ob6xanoBaTh B CyIcOHOM TOPSIZIKE JIFOOBIC HEITPaBOMEPHBIC JCHCTBUS WK Oe3/1eHCTBHE
paboTtonarens mpu 0OpadOTKe U 3aIIUTE MEPCOHATBHBIX JaHHBIX PAOOTHHKA.



6. CBOP, OBPABOTKA U XPAHEHHUE INEPCOHAJIBHBIX TAHHbBIX
6.1. O6paboTka MepCcOHAIBHBIX JAHHBIX PAOOTHHKA - 3TO MOJyYeHHE HHPOPMALIUU U3 Pa3IMYHBIX
UCTOYHUKOB, €€ XpaHeHue, 00paboTKa, a Takxke J00e ApYyroe UCI0Ib30BaHHE.
6.2. IlepconanbHbIe JaHHBIE TPEJOCTABIIAIOTCS CAMUM PAOOTHUKOM ITyTEM 3aI0OTHEHUS] AaHKETHI
ycTaHOBJIEHHOH GopMbl. PaboToarens 00s3aH Ipy UX NOJIYYEHUU IPOBEPUTH 3asBICHHbIE JaHHbIE
IPEIbIABICHHBIM MTOATBEPKAAIONIIM TOKYMEHTAM.
6.2.1. AHKeTa COJIEPKUT BOMPOCHI O IEPCOHATBHBIX TAHHBIX PaOOTHHKA.
6.2.2. AHKeTa ToJKHA OBITH 3aMOJTHEHA PAaOOTHUKOM JIMYHO. BCe Mot aHKEeThI JTOTKHBI ObITH
3aIl0JIHEHBI, @ IIPU OTCYTCTBUU UH(POPMALIMU B COOTBETCTBYIOILEH 110JI€ JOKEH CTaBUThCS IIPOYEPK.
CokpaleHus Ipy 3al0JIHEHNHU aHKEThI He JIOIYCKAIOTCs, TAaKXKe KaK U UCIpaBJICHUs U 3auepKuBaHus. B
3TOM ciy4ae pabOTHUK 0053aH 3aNOJIHUTH AHKETY 3aHOBO.
6.2.3. AHKeTa paOOTHUKA XPAaHHUTCS B JIMYHOM Jiesie y pykoBoauTens OY BMecTe ¢ mpenocTaBIeHHBIMU
JIOKyMEHTaMH.
6.2.4. JIuunoe neno pabOTHHUKA BCTYIJIEHUS TPYIOBOI'O JOrOBOpa B CUITY.
6.2.5. JInuHOE /1eJ10 XPaHUTCS B MANKaX «JIeJI0» YCTaHOBICHHOTO 00pa3iia, Ha KOTOPOH yKa3bIBAIOTCS
®.1.0. paboTHHUKA.
6.2.6. JInuHOE /1e110 TMOCIe MPEeKPaIeHHs TPYIOBOTO JOTOBOPA C COTPYAHUKOM IEpEIaeTCs B apXUB, U
XPaHUTCS YCTAaHOBJIEHHbIE 3aKOHOIATEILCTBOM CPOKH.
7. HEPEJJAYA TEPCOHAJIbHBIX TAHHBbIX
7.1. Ilpu ocyiiecTBICHUN Nepeaayy epCoOHAIbHBIX JaHHBIX PAOOTHUKOB TPETHUM JIUIIAM PabOTOIaTeNhb
00s13aH:
- HE co00IaTh NEepCOHANIbHBIE IaHHbIE 0€3 MOJYYEeHHOT0 MMCbMEHHOTO corjiacus paboOTHUKA, KpOMe
CJIy4aeB, KOI/la Takue 00s3aHHOCTH YCTaHOBJIEHBI 3aKOHOAATEIbCTBOM;
- HE IepeiaBaTh [IEPCOHAIIbHBIE JTaHHbIE pAOOTHHKA JJIs1 MCIIOJIb30BAaHUS B KOMMEPYECKUX LIETIX;
- TpeOOBaTh OT TPETHUX JIUI] COOJIIOIEHNUS TPABIII pabOTHI C IEPCOHATBHBIMU JAHHBIMH, a TAKKe
IPEeOCTaBIIEHHS MMCbMEHHOTO MOATBEPKIACHUS UCTIOIb30BaHUS IIEPCOHANIBHBIX TaHHBIX B MOPSJIKE,
IPEIYCMOTPEHHBIX HACTOSIINM IOJIOKEHHEM O 3alIUTE TIEPCOHANBHBIX TaHHBIX;
- IaBaTh JOCTYH K MEPCOHAIBHBIM JaHHBIM TOJBKO JIMLIAM, UMEIOIIUM COOTBETCTBYIOLIHH JOMYCK U
UCTIONIB3YIOMIMX WX TOJBKO JIJISl BBITOJTHEHUSI KOHKPETHBIX TOTHOMOYHIHA.
8. JOCTVYII K IEPCOHAJIBHBIM JAHHBIM COTPY/IHUKA
8.1. BHyTpenHwuii goctyn (rcnonb3oBanue nHpopmaiuu pabotHukamu OY).
[TpaBo nocTymna K NepcoHaNbHBIM JaHHBIM Pa0OTHUKA UMEIOT:
- pykoBoautens OY;
- COTPYAHUKH OyXraJTepuH, B Mpeieax CBOeil KOMIETEHIINY;
- caM paOOTHUK.
8.2. BHemHwmii 1octyn (rocy1apcTBEHHBIE CTPYKTYPHI).
[TepconanbHbIe aHHBIE PAOOTHUKOB MOTYT MPEJOCTABIATHCS TOIBKO MO 3alIPOCy KOMITETEHTHBIX
OpraHOB, UMEIOIIUX COOTBETCTBYIOIIUE TOJIHOMOYHS:
- (enepanpHas HaIoroBas CIyx0a;
- IPaBOOXPAHUTEIbHBIE OPraHbl;
- OpTraHbl CTATUCTHKH;
- OI0pO KPEIUTHBIX UCTOPHIA;
- BOCHKOMATHI;
- OpraHbl COLMAIBHOTO CTPAXOBAHUS;
- IEHCUOHHbIE (POH/IBI;
- IOJIpa3/IeIeHUs] MyHHUIIMIIATbHBIX OPTaHOB YIIPaBJICHUSI.
8.3. pyrue opranuzamnuu (TPEThH JHIIA).
Ceenenus o paOOTHUKE TPEAOCTABISIOTCS TPETHUM JIMLIAM Ha OCHOBAHUH MMUCbMEHHOTO 3asIBICHUS
caMoro paboTHHKa.
8.4. POICTBEHHUKH U WIECHBI CEMEH.
IlepconanbHble JaHHBIE PAOOTHUKA IPEAOCTABIISAIOTCS POJCTBEHHUKAM HIIM YIEHAM €ro CEMbH TOJIBKO C
NUCHMEHHOTO pa3peIIeHus: pabOTHHKA.
9. 3AIIMTA ITIEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB
9.1. B paMkax peanu3anuy MyHKTOB HacTosmero [1ooxeHus o 3amuTe nepcoHaIbHbIX JaHHBIX



paboTHHKOB, pykoBoauTess OV u31aeT npuka3 0 Ha3HAYEHUH JINIA, OTBETCTBEHHOTO 32 COOIO/ICHNE
nopsiika paboThl ¢ IEPCOHANBHBIMU JAHHBIMU Pa0OTHUKOB, HA KOTOPOM JIEXKAT BCE 00SI3aHHOCTH 10
obecrieueHnI0 KOH(DUACHIIMATBHOCTH MTOTYyYeHHBIX JaHHBIX, a TAKKE OpraHU3ayuy paboThl C HUMH.
9.2. [TocTymnaromnye 3ampocsl OT TPETHHX JIUI] Ha PEAOCTaBICHHE NEPCOHAIBHBIN HH(OPMAIHH O
pPabOTHHKE JOJKHBI BU3UPOBATHCS IOPUIMUYECKOM CITy>KOOH KOMITAHIH C PE30TIOIHMEH 0 BOZMOKHOCTH
OTBETA U MOJHOTE MPEIOCTABISIEMON HH(OPMAITHH.

9.3. Bce nosryueHHBIE IEPCOHATIBHBIE TaHHBIE JOIDKHBI XPAaHUTHCS B MECTE, MCKITIOYAIOIIEM
HECAaHKIIMOHUPOBAHHBIN TOCTYI TPETHUX JIHIL..

9.4. DneKTpOHHBIE HOCUTETH HHPOPMAIIHMH, JOKHBI OBITh 3aIUIICHBI KPUIITOTPAPHIECKUMHU
CpE/CTBaMU 3aIUTHl HHPOPMAIIHH.

10. OTBETCTBEHHOCTD 3A PA3I'JTAIIEHUE HH®OPMALIMA, CBI3AHHOM C
INEPCOHAJIBHBIMU JAHHBIMHU PABOTHHUKA

10.1. JIuua, npu3HaHHbIE BAHOBHBIMH B HapyLLIEHUU T0JI0XKeHUI HacTosero [lonoxenus o 3amure
[EPCOHAIBHBIX JAHHBIX pAOOTHUKOM MPUBJIEKAIOTCS K AUCLUIUIMHAPHON, aIMUHUCTPATUBHOM,
IPAKIAHCKO-IIPABOBYIO U YTOJIOBHOM OTBETCTBEHHOCTH, B IIOPSAKE, IPEITyCMOTPEHHOM
3aKoHOAaTenbCcTBOM P®D 1 J1I0KaIbHBIMU HOPMAaTUBHBIMU aKTaMU.



